
Payment Request Form 
Texas Master Naturalist Gideon Lincecum Chapter 

 
Your name (make check payable to): _________________________________________________ 
 
Mailing Address: _________________________________________________________________ 
 
Email: _________________________________   Phone: _______________ 
 
 

Date of 
Expense 

Explanation of Expense Project or Committee $ Amount 
 

    

    

    

    

    

    

    

Subtotal  
 

$ 

Less any advance payment  
 

$ 

TOTAL  
 

$ 

 

Attach original receipts with total circled, or individual amounts circled and hand totaled.  
Write the name of the activity and your name at the top of receipt.  
Submit within 30 days of the expense and prior to January 15 of succeeding year. 
 
Check one to elect to make this expense a contribution/donation to TMN-GLC. A receipt letter will be sent to you. 

☐ I would like to contribute the total amount to TMN-Gideon Lincecum Chapter. 

☐ I would like to contribute $______ of the total to TMN-Gideon Lincecum Chapter. 

 
Member Signature: _________________________________________ Date: __________ 
 
* Director/Project Lead Approval: ______________________________  Date: __________ 
* required if you are submitting an expense for a committee or project other than one you chair or lead. 

 

Mail or email completed and signed form and required receipts/approvals to TMN-GLC Treasurer: 

1305 East Blue Bell Road, Suite 104   Brenham, TX 77833   GLCTMNtreas@gmail.com  

Treasurer’s Use Only: Check Issued: Number: _______________              Date: _________ 

Payment Request Form REVISED September 2020  www.txmn.org/glc 
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