
Logging Volunteer Service Hours for the  
TMN Virtual Volunteer Service Fair 

 

Logging Hours for ATTENDING the “TMN Virtual Volunteer Service Fair” 
• If not already approved, volunteers may be approved for this service opportunity by their chapter VMS 

admins or volunteers may sign themselves up using the link below – either action will add “TMN Virtual 
Volunteer Service Fair” to their Drop Down list so they can begin recording hours. 

• https://tpwd.samaritan.com/recruiter/index.php?recruiterID=1450&class=OppDetails&opportu
nityID=221386 

• If the Fair is a multi-day event, please create a separate logbook entry for each day you attend. 
• Use the opportunity “TMN Virtual Volunteer Service Fair” to log hours for ONLY those project sessions 

you attend each day of the Fair. 
• If listening to the recorded event – use the “TMN Virtual Volunteer Service Fair” to log time for only 

those sessions listened to. 
• Record your hours in 15 minute (0.25 hour) increments. 
• For “Service Performed”: “reviewed/attended project intros at Virtual Volunteer Fair”  
• During the Fair, two different type of service opportunities will be presented: 

• Virtual Service Projects 
• Placed-Based Service Projects 

 

Logging Hours for participating in VIRTUAL Service Projects 
• For all truly VIRTUAL Service Projects (as listed in this document), all volunteer service hours are to be 

reported under the Statewide opportunity “TMN Virtual Volunteer Service Fair”. 
• For the “Service Performed”:  enter the title of the Virtual Service Project and other information 

that would be helpful to the hours approver. 
• To report Virtual Service Project hours, you must be signed up for or be approved to the “TMN Virtual 

Volunteer Service Fair”; if that opportunity is not in your drop-down list, you may sign up for it here: 
• https://tpwd.samaritan.com/recruiter/index.php?recruiterID=1450&class=OppDetails&opportu

nityID=221386 
 

Logging Hours for PLACE-BASED Service Projects 
• For PLACE-BASED Service Projects, log your hours under the appropriate local chapter opportunity that 

has previously been set up by your chapter VMS admins for this service. 
• Depending on the Region or State Park, many of those opportunities may already be in your 

local chapter Opportunities list (drop-down list). 
• Check with your local Chapter VMS admin if you are selecting a project that is not within your 

chapter’s service area or that is otherwise not currently in your drop-down list of approved 
opportunities before you participate in the opportunity. 
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Notes for VMS Admins: (opportunities, volunteer approval, hours approval) 
 
VIRTUAL Service Projects 

Attending any, or all, of the Statewide Virtual Volunteer Service 
Fair presentations, or viewing the recorded session later when 
unable to attend in person, you should report your time to the 
nearest quarter hour (0.25) increment. 
 
Similarly, when you participate in any of the virtual volunteer 
opportunities that you signed on for, report your hours to the 
“TMN Virtual Volunteer Service Fair” opportunity.  In the notes 
element include the title of the opportunity you attended. 
 
The full catalog of Virtual Service Projects will be available on 
the state program website (https://txmn.tamu.edu). 

 

<Back to the top> 
 

PLACE-BASED Distanced Service Projects 
Place-Based opportunities are chapter based (as opposed to Statewide) opportunities. Chapter approved Place-
Based events should already have opportunities at your chapter so that hours may be recorded just as you 
would any other opportunity.  Your chapter VMS admins can approve you for these service opportunities if you 
are not already approved for them.  For opportunities that are out of your chapter’s service area, please contact 
your chapter leadership to obtain approval before you participate. 
  
The Place-Based opportunities have a large element of Place-Based service associated with them that are likely 
best served by the chapters local to and trained in the ecoregion of these specific locations. 
 
The full catalog of Place-Based Service Projects will be available on the state program website 
(https://txmn.tamu.edu). 

 
<Back to the top> 
  

https://txmn.tamu.edu/
https://txmn.tamu.edu/


For VMS Admins 
The “TMN Virtual Volunteer Service Fair” opportunity has been copied to each chapter folder; please do not 
modify this opportunity other than to approve your volunteers to it and to approve their hours.  Volunteers 
may also sign up on their own using the link provided at the top of this document. 
 
Each Place-Based local opportunity must be set up in the local 
chapter folder by the chapter VMS admins prior to the date of 
service(s) just as you would any other opportunity.  Your 
chapter volunteers can then be approved to those 
opportunities just as you would approve them to any other 
local opportunity. 
 
You will be able to see and approve hours that your volunteers 
have recorded when you open their logbooks (use the 
Volunteers tab and NOT the Opportunities tab for hours 
approval).  When recording hours into the Fair opportunity, 
volunteers should put the event title and the location 
information into the notes field of the Logbook Entry. 
 
If you want to know if a volunteer is approved for the Virtual 
Fair: use the Volunteers tab, select the volunteer, select 
Request/Approve and select All Folders in the top right corner 
of the window.  In the lower right corner of the screen, scroll 
down the alphabetized listing to see if “TMN Virtual Volunteer 
Service Fair” is listed. 
 
If you have questions or difficulties with administering the Fair 
in VMS, please submit a Help Desk ticket at (txmn.org/help). 
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